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B
L N WE, THE PEOPLE OF INDIA, having
0 solemnly resolved to constitute India into a
(\% SOVEREIGN SOCIALIST SECULAR
S DEMOCRATIC REPUBLIC and to secure to
all its citizens:
.“'0 JUSTICE, social, economic and political ;
Q d LIBERTY of thought, expression, belief, faith
0Ny and worship;
(¥ EQUALITY of status and of opportunity;
& S| and to promote among them all
“eeRR FRATERNITY assuring the dignity of
the individual and the unity and integrity of the
g Nation;
7 o? IN OUR CONSTITUENT ASSEMBLY this
N Rpy  twenty-sixth day of November, 1949, do HEREBY
0% §8b ADOPT, ENACT AND GIVE TO OURSELVES
77 AL, THIS CONSTITUTION.
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NATIONAL ANTHEM

Jana-gana-mana-adhinayaka jaya hé
Bharata-bhagya-vidhata,

Panjaba-Sindhu-Gujarata-Maratha
Dravida-Utkala-Banga

Vindhya-Himachala-Yamuna-Ganga
uchchala-jaladhi-taranga

Tava subha namé jage, tava subha asisa mage,
gahé tava jaya-gatha,

Jana-gana-mangala-dayaka jaya hé
Bharata-bhagya-vidhata,

Jaya hé, Jaya hé, Jaya hé,
Jaya jaya jaya, jaya hé.

PLEDGE

India is my country. All Indians
are my brothers and sisters.

I love my country, and I am proud
of its rich and varied heritage. I shall
always strive to be worthy of it.

I shall give my parents, teachers
and all elders respect, and treat
everyone with courtesy.

To my country and my people,
I pledge my devotion. In their
well-being and prosperity alone lies
my happiness.




PREFACE

It’s great pleasure to introduce the Text Book of Book keeping
& Accountancy as per revised syllabus for Std XI from the academic
year 2019-20.

A student in the commerce stream studies various subjects, which covers
business, management, finance, economics, costing, accounting etc. Book,
keeping & Accountancy is one of the most important subjects in commerce,
which deals exclusively with the accounting part of different business
organizations.

As students are learning this subject first time in their academic career,
due care has been taken to put the subject matter in a simple manner. As far
as possible the content is designed in such a way that students will be able to
understand the basic principles of Book-keeping & Accountancy. The contents
are supported with charts, diagrams, tables etc. The exercise given at the end
of each topic contains different types of questions to test conceptual clarity and
accuracy. Students are given ample opportunity to solve practical problems
which are based on application. Q.R. code is given on title which will help to
get more knowledge and clarity about the contents.

This book introduces the basic concepts of topic like meaning and
objectives of Book Keeping, accounting terms, concepts and conventions,
classification of accounts, rules of accounts, various source documents,
Journal, Ledger upto preparation of Final Accounts. We have also introduced
some new concepts and trends followed in actual practice in this book e.g.
GST, NEFT, RTGS, Debit card, Credit card e.wallet etc. We have also included
so many activities for the students to gain practical knowledge.

We are greatful to the subject committee members, study group members,
translators, reviewers, quality reviewers and all those who have taken efforts
in designing this textbook.

We hope the textbook will be well received by academicians and students.

‘X

Pune (Dr. Sunil Magar)
Date : 20 June 2019, Director

Indian Solar Year : 30 Jyeshtha 1941 Maharashtra State Bureau of Textbook
Production and Curriculum Research, Pune.




Book-keeping and Accountancy
Competency Statements
Standard XI

Unit .
No Topic Competency Statements
1 ® Students understand the meaning, features and the importance
Introduction to of accounting.
] ® Students understand basic accounting concepts &
BOT' Kee[t)lng Tl Terminologies
ceountancy Students can Analyse the role and benefits of book- keeping.
® Students will be able to know the latest accounting standards.
®  Students understand fundamental principles of Double Entry
Meaning and System.

) Fundamental of | ® Studentsunderstand classification and types of Accounts.
Double Entry ® Students are able to apply the golden rules to prepare
Book-Keeping classification tables.

®  Students can prepare a statement of analysis of transaction and
accounting equations system.

®  Students are able to prepare accounting documents.

® Students can get ability to analyse the effects of each
transaction.

3 ° Students become familiar with the standard form and

Journal '
arrangement of Journal entries.
®  Students can calculate GST on purchase of goods.
®  Students can calculate GST on sale of goods.
®  Students are able to pass Journal Entries correctly.
®  Students are able to post recording from Books of original
4 Ledger entry to Ledger. . _
®  Students learn the balancing of various ledger accounts
Students are able to prepare Trial Balance
®  Students understand the meaning & need of Subsidiary
Books.
®  Students know the actual recording of transactions in special
Journal.
Subsidiary ®  Students can classify cash & credit transactions.
5 Books ®  Students are able to prepare & balance different types of

Cash Book.

®  Students learn to give accounting treatment for banking
transactions & contra entries.

®  Students can prepare various Subsidiary Books.




Bank
Reconciliation
Statement

Students can prepare specimen of different Bank Documents.

Students will understand the difference between Cash Book
and Pass Book

Students will know the reasons behind the differences in Cash
Book balance and Pass Book balance

Students can prepare Bank Reconciliation Statement
competently

Depreciation

Students understand the Concept, Methods and Importance
of Depreciation.

Students understand the difference between Fixed Assets and
Current Assets.

Students are able to calculate the amount of Depreciation
of different fixed assets.

Students are able to differentiate the amount of depreciation
by Straight Line Method and Written Down Value Method.

Rectification of
Errors

Students will know the meaning and effects of Rectification of
Errors.

Students will know the different Types of Errors and there
Examples

Students are able to detect the errors and rectify them.
Students will learn the meaning and need of Suspense A/c.
Students know how to prepare Suspense A/c.

Final Accounts
of a Proprietary
Concern

Students understand the Meaning, Objectives and Importance
of Final Accounts.

Students are able to understand the effects of Adjustments

Students use the skills in preparing Trading Accounts, Profit
& Loss Account and Balance Sheet with competency.

10

Single Entry
System

Students are able to understand the meaning and importance
of Single Entry System.

Students can distinguish between single entry & double entry
system.

Students are able to prepare Opening & Closing Statements of
affairs & statement of Profit or Loss of sole trading concern
competently.
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