HeHh 3. UATT HTEATIH J

ATt

T FGEATH TgUS M, § FES
HUITYE AT I & Feheddl IUH A&Td
U Heca 3R,

T B Uk TR AR, A
LTI SRATRET AN, I AT
AW AT TR UG Joided,
ROl AT foveivor geudi=n ot &1 EeerE
TEATI ITIF AT ATGIVATHTS! HL0ATd ¥l
TR ATITHIS! AT THUTHRRE IR
ITgE  3dl. Il IR S "I
wHEE fafay srefi gegd=n 3w @
SITEATIIITEATAG hell ST,

FGEATH  AEAHS Teh  hall TEUHE!
e . TS WEeeT S g SEETI
HAHT ATUR FTEETeh JF, T 3Tl
Totefieral, Jafades Hived A 3F9a I
B 9T B,

‘T’ E OEIT TSI 3R, 34,
foreor, dumeE, TEVI, HHH, CHERY,
qEqeh, faw, s, Sifed, dgHR, SUR,
IS, Uy, SREHeH! e fafay aeme
AT A= a9 hell WAl TATT &
HET THI HAEd ARl d drEd FeT ST
Trfedt e [t sd. T8 a1 S STeH-
YeH el Hid. TUeRde fofay e
YIS Y&l hiid shedTqed THISTAIS Seii=t
SIgereh &l STed. AT HATe eWdT sTed
ST U A GEEPD 9 3¢ EvAE Hed
BId. Jaed o0 ey g i, TUTed A1 A%
I AT AT dedlal HE HUMN TEAT AR,

Tgean foe Icuet et gd aeaIhH
T B, S HEd dee
SIIEATIATG  SATEATTH HE d iRy G
gy 9 GEAaUul YR JTSUATRNdl  SHaeToH
qAT= TS e ANl

3.9 TR U i ?

HeX g AT Ad, “STIEITIH 3 3TH Th

%:\ﬁ HATA AT Ilﬁ, “:qgcnq mlﬁ,
oM T, " w0, SeW U, HHed
O AT T F TR ST g

(3) HAG T I GEAAT 0O AT
(3) R frEm I



AT ATEATI g i ?
MEvIh Aifgcd At (wifee |ned), I,
I a0 AT HEmed el guTet 3oy
iR RS 9 SeRIe TEue Tt

TATAT AT HAA T : IV
T Y@ ST e e
oM, Hoed, TI9ee e, e,
I, 3T Tl vl AT STETeusTeh qar

ST ShLdMT TLITAMT 2l TR Shiel AN,

{EeIEC]
Planning

e
Organising

SASTU=Th
Budgeting

TR Th. -3 : AT ATEAUAT TANT il

POSDCORB (Planning, Organising,

Staffing, Directing, Coordinating,
Reporting, Budgeting)

TR TEUAT=AT G & e Uigehid a1
TSI ASE! SITdTd.

(2) == (Planning) : S¥a€mUE
AT TYUUTATH HT AR Ifged Rl Tgorat
TR wEE e ga. ame vererie
HEATET JAFH TS hill ANEEST TIR 0T
Jrad TR, TUTe RS wRitd Iy
Tl e quEs gl
(31) Ty Igfese MfvEa .

(3T) Jgfeer=a  qadEiet  TEvEe  ErEAE
(M, TI9Es 9 TfYH) oTeEr a
A HU. IS W ATl
SR A FEA=T STAN HET BEA
2 e,

(3) HETA FEATE =T HYS GAR 0T, FEUN
T I T HicqarsEl, g, T
9 UeHdl AT ANEST TR HIl.

(3) T JEEEHE ded HU.

(3) M=l IFA 9 AT ddEre! ARTIR

(?) @A (Organising) : “w@reen Ted
Ih T HIEH Tehd AR HghET=Al
e Hfead shorell SR IR ATSwE=AT g
fmior Sheiell Sfatia EG=FT FeUS Heed B .7
e ARES] TR AT SHTeiTed Tl T(0T
o OO St grn foem e S
T R LA ATV AT AT
fafoy smfEr e faum oo s
T fofay wedial Seee=n [Ffvea wed
el ST

e | fafae wwer AT

wE fafeg | wF wom HE WEY

W e

Se9 T | TYuE o TTerT= Igfese
IYHYITA AW, T

G EEPC DI
w9 i
3{EATd dIR h{T]
ERICN

Y W | T8 TUU | 3gfeseqdtanet
aToT T
Tt e ERREIH T
fafae o
Bkeic)

HTS T | FiAse U™ | e TEie
TgEeh M | TTerTdte eHfe
qies TEEes |9 i S UR

qrea.




(3) vIwses =gaeawA  (Staffing)

T HIS AT A @efiel

(1) T fohdt e g9 9l e
@0, TYTGIE  HU ge, TRdl we,
ES! ATIIh AT e TgT o
qEe ST HE FAAE, TAS Yo
I ddH F ToAl, HAHER e
UM, GG~ 9 qeradl, ST Tereri
HHETITA] AT 9T, $carel Hfvea
czul

(A1) AT Tceh Tt GuTed shaie
fifeacht, == ani=h fget, <=
g, g wHeTEme e
fourme @ @ faurmdler s aew
Ezul

(3) TUE IMEAd fashfdd B IEeed
T I M AT HAT5E
el IS hINeT GG g
3IUTSY HEA Ul

HIE 3ATE 1 Traiet ?

AIHEe TR0 ¥ ¢ A 9eEet
A AOE AHOL

(¥) fdsm (Directing) : ficemme
YT HHATAAT TI& HUI=AT G
HriGRIeh doel, STIRTEel ST o1 IR ohedll
ST Q0TS I RIS Anfesy oA st
cEie amey gmifase Shel S,

(«) mm=a (Coordinating) : TE=
Jgfcser=a  qdaErdl  shean S fafaw
HRAALE THYFAT, AN 9 qTBHS TEATIT
O TEUS T B B U 3G9I Sl I
o HTEATIT=AT S | HEAHS GHIA 0.
TR fafay fawrmmes g qeffla wd=r
TR U o e 3ueted | TaTElt

IR HEA ASele! Igfese AT HITATATS
Ted AT STGEATThIT T fHed.

(8) ogat@n | w0t (Reporting) :
IEATA TIAR HU TEUN TR hed
fafsse wEtdar wmAR, =%, e, s
AT ATECHTA T RN TFATATHTR A
Tefera A= foem Srar. o1 raremedie

TATITHE BT hIAShHTON 37T
JBIes! Al YA @ e <l

(o) sieu=eh (Budgeting) : 3igNU=H
TRUS averdier stufera s enfur = forfea
TEUIdld.  JTeNUeeh B TUTORT=AT IR
AT IqE "k AR, TYUEH
SACSIASMEN TATTATAIA fafder 3ushy 37f0T
T qaret armm et Fet 3 ar fef
T HRUTHTE G HUGATET 318 AT qaffo=dt
Sold] . TNk SIS ATl &
IYNE: TS o O STET 3T9al.

TATAR STALATIATN IR hE

AT AL A Ieet@  sheledl

(2) 7ga (Leadership) : =eeumdermd
A T FHU HEE™ AR, g TS
T U gfScehHTa HehRIcHs §¢d
USqd U &Eal. U,  SYUYUTd,
eI TYUITA ST Jererm=an fafay favmma
TG FAMES 3ad Aqcd T 3T difEaid.
FUd, AT HIST dTeT TUUTATRS STl =T
YT AT TR Fmfor swan i sarean
TYTAITA  hATd  hREIGHEAT IS, HEAE!
AR WE U gEgnRen gkd.  add
Fria=mdie gd Uaiaiia gaarg gy gisd.




AP FETM TN WA e
quEY gal.

(37) HUSTATE HM HOIE JcaTEd Hl;
(31) 3cdq bR H9h ogee fHmior s,
(3) fowamm fmin 6@ owft Fokmome

WW;&I’&T
(3) wHHAE T H.

() swn (Motivation): 3giqseydi=al
foom oo s TSRSt SavamETdt
HRYGU HOMH TfFAT TSI ST B, ST
TEUN HHATATAT Tl ddfedh g@d EUl
9 wefim 20, sar = S waE Qe
o firesd o orferes wriem, StfYes s smifur
AT M AfE  TEE g, Siegl
HHAIET TcdTEd Hedd degl o T 37
I SgEl IR Hed hidrd.

(3) F==wr (Controlling) : SEEATT=AT
Tedta ‘R U s AFe (TTdedE
TTdedl) WU, =T 9T e Tcd&l M=
ToIqTad S AT HATITIRATHR GO
HEAE! HO. HE GEIAT T, TR
HET GifeIehl TR Ul IUAy  ITEAT
faeft @ @ SAER @9 el ARA 9
HIAGCY T ATl hlcdall AT HET
Hdell .

TATAT HILATIAT Hgeed

. TR SRRd  hHarr=l I
anfor FIAaT ATEIAvETE Hed BId;

R, TUTE WA IcUTCshdl d@avaTd Hed
B

3. TYUTETAT HahEl ddd HHe  SEuId
Hed B ;

Y. TueErda FEeE, FEmen, wEes emfor
HAA FEeH e U 3.

T fafae faam
2.2 vurerEma fafay faum a @t w5 &
Tt fafag @ wwamd fafay
faym e IAE. o IEIH Wiellayd T -
(e7) T weTEA faem
. whurEl fgwt e, ufeor o,
TEA S HieHTE <.
. YTl 3R faumTeR s Saur
3. IS JUR w1, e fefen g
fafe=m s
Y. TN TifeTh Tehear] ST .
. TN FEETA IR L.
(em) TenursiA fawm
5. 7Y fag =+,
7Y fashaarl Feg w0 9 Uy @id=m
Crafecul
7Y fasheaTal 7Y @WEHET STew <.
Y AT <Ih qITETI,
TIM Tfgcar s et @i +l.
g9 o 3-SHcd qHd 3 SIEE
TS ST,

sy

M € X aw



(3) veNuEekR fehan aifeer ufshen fawm
TrEe ieadd Herrt dig .
TR TrEaHIE shHTeh Hical.
YTk fedl TR e TUeR e,
Y 9 T AT TR o dTfetehleho
Ezul
& UY Urhle feheqd @ TUUH TER HEA
301

3) JEua fawm
9. TehTE AWTHE TEU AICUT & B,
2. GUTEGTAT AT Aol v
3. BT 9 AWECTS qAR Hl.
¥, T Caudl=al il U 9 ¢a-Hd .
G. T STEehiehildT ARfTd ol
§. TSR THUTTS IT3aul.
\s. ITERMI TEIS hotedl T Thwa oy
Ezul
¢. Tavmmsht wefud od gEaUas |iwTeu.
(3) Faaerferer fawm
. Feraefetep=i anfofl wwor 9 efesr urgem.
. Teraefeter=it Fic o1 9 o Feraehtictsr=at
et (Display) 3aul.
¥. T /faateh  yar  mufashcaehed |
. AISTENE Hd ST SYUiES qISe.
. oiefig @e™ (Bound Volumes) dfetshienton
9 A Aigagld Aig e TRl 3UcTeH
FHEA <.
o. TIdeRTicTehi=N STEeRITEd a1l 9 HIEU IS
TIN LT,

(%) wgy fawm
3. AT ST Icl deW TYMYd Yl

€ X w v N

w0

moC

3. IEHET ToREgd, HERY 491,  JEfed

artedt Tar, Fegs aifedi=h Tamor gar <o,

(v) wiieet doere ferem
%, TUTHATI & TrdmT= TTerd sTrae=an
TR HIUERIRIU .
3. 3eTIegaR wifedl Ea oI,
. TUTCRITI Hel T T q@wTe .
¥, el Seeaea =aeamm .
R.2.% TeureA faum w1 fawmmmey vy
g TIR IEA™  IUSH  hal W1, e
AT ThNHR 3UTeH G 3@ AT,
JUeRiA  9eq dffgc fafag ger
IR TCEATSAT (3TTehel 6. I-37T) ITEAT.

iy

A TE S RN ? —————

& &% (Book Cafe) : il sr=reh
Fic LI £ 1 e M = O 115121 21 =
TSUITETS! /AT JEdehl=l Holehl HIEId e
SIS THE WS HOATAT Wl
Hheh eI 9 W T foet qum faeem
=S g% %% BH.

S J

TATAATA I UUETET cLas] a1@ &d .
HIT, TATAITT T e T W] Shefl ST
AT ST FeeE T A A, d 9 Uy
WE) KOS T TEA. I Aobl o Aleigan g
Y IUASH HEd <UAT hMH B (I9TT LAl
TATATEEST TS @G HaHT Iuctsy (Hefi &
Frardt uy fae wftrdt Jueht Sa. aftds Steee
SIOTHT TS T TGl shedl I,




(suoneorqnd-g)

Elgl%el 2109
el bl o
(seseqgeie(])

Bpl2? ©
(sreuanof-4)
Bopin§ *
(sqoo0g-4)
beb-3 o

MK Belb| RIRIK bhle BRBIGE : Le-: 4 |pblie

(suonearqng JUSWUISAOD))
BlelbK kl%hlls °
(suoneyIessI() bbbl o
(S989Y],) hbK o

A

(S92IN0SY 2IUO0IIIJ[H)

By Helb-d

A

(2qo[D) (siduosnuely) PBY|I2 o
Wc&www . (siuered) Beph (syoog
(sep1s) W/Mw:& . (son3oreie) [eIoUSD))
(sydeidoloyd) POJULL]) Leldb pYIR o RE kelhlk
EkllRlE o (SpIepueiS) ekl e (syo00g
(S@D) ‘klg’lr | |(SUonensN[) kej (s3ooqpueH) ikpih Ib3llh 90URIRJaY)
(SAAQ) ‘klp'iglp e (SUOSYOIOIN)) (sdeIN) Lsleek o kfilol o
(sode], O9PIA) Pthkk| o Lath|luskll o (s1odedsmoN]) khklhbe e (s00QIXa],)
(sonesse) OIpNY) |Phk|by o (SWIIJOIDIA) (S[RUINO[) %|ibblek| o m_mwwmme o
B3k kRl polls—thE Badc|isbll o Rk ERle WL Kk
t ; t ;

(Jurig-uoN)

B2 LS

(yuuq)

B2 LSE

B2l bRl WIPIkWIRE
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TenursHe fafay e :

. WEEER (By purchasing) — 7%
USHMET & Gdid Hecdrel HE AR, @idl
YEE IUTSHIE Ufgel Sl ot T fershear=ht
frae. & fag s géa geeaman fo=m et
S

o 7Y foshaamhgd FUER ¥e (discount)
T @ Ay foemdta feem Srar wE?

o TYTET [EST JBa MM 37 9 IATTAR
FHLA HI?

. Qurft T&uE™ (By Donation) -
fafog &adia eTvaTEes 9 H3NYs IATHRS A
TYEUE  TATAEES]  Sunfiean ®aH  fiegadn
.

3. SEcEgee @ (Exchange
Basis) - 3TUcaT GE=AT I1YEl UATAITAT
ThRMMAT  Sqedld  ge=al  HEEl 37l
TATAIT HTal T TATSCA e TaeITd
IR HEd IrEhhId] ITeTed & ¢l JdTd.

¥, @™ #uWmed  (Through
Membership) — TETE TNed TEAT, =A™
TEIT St TY TRIRIG hid ST EEE WS
B I YhIH ITd ohidl IdTd.

T e snfor nu Fad=i wem

Ty frag 3 TeueH fowrme qeya we
. el WIgdludsh TS o 39y
Ties HgH A= Hed HTed AR U T
WE hel WA, T T @S & TR
oI dedd  Iad. el gdid e
GIEATET a9 Shell STal.

(37) TemToTERT=N el (Publisher’s
Catalogue) — 3H& TS A
Jifiren, STLaTe, aTf¥e scATE] TWEITd
YR Hid A, ar=al  HedH
T fog whell WA, 3¢, WAl U™
Sa, for s, @meha, =, dfd,

B CIIEI

TEE OIS Jeh13Td B0 STaTTes=IT
TElaT 1 Hed ToHag HaT Id.
S, TS TUEEl, WEhRl SRR
Tl el

TSl TEAT/FEST HTfdeh Tehli¥Id shidTd.
T TSI TR Aeiean T anfadt
feeft Sra. ewft wifgdt wurfeetarn
UG .

(9) TSt 3o urTed vt (On Approval

(%) o OTEReht

(®)

Basis) — ¥ JI&Tq folatehengd AT
T Ted A ATfgdt= TTeraT 3
q T dTeeRHT 3UgE TR
Tohat el 2 otEd I 9 W 7Y fHae
Hell I A FRATHRAT el

TehedT STdTd.

(Suggestions
from Readers) - d9M=E&HET &
U= T fRRE eIt U
Jicgdl dacfl W4, G areeh Aol
FAM. AU HAEWEH  d UY
forvarassn ThREiA . SeeTATT

IO @G el ST
7y ufeor (Book Reviews) — &l
ERGEIINEILL) E| TR

TEUIHE T ThE0 JeRTRIa hotel!
JEAT. T TS URE U™
WEEY TS A 79 fag war A4

Ty Fada ey

2.
R.

3UTe I Fid

foreell, w9 "= AnTiEs Fi=
JTEITE, HIMEE, AR o FARSHISTh
T ATd U3 Uy Fag .
TATATS AT T6T F IuFaal T
RN Ty Hag .

ThRH TN o A@HhrE] Aa-olhh
NEIRICIN




Ty @G ¥ e (Ordering of
Books) - T¥ Wid=a Ukdd 19 Hadiam
el SR 1 U TY @G e faraepta
20, 3MeMa fedieh, Tk, T, TEHM
qE, s, Udi=t we, fhud, & 9 fFEmmEn
T hall WAl UY WG AT g Wedld
JET. I Teh Id TUTAThS A1,

2.2.9.¢ ma.uE.st.wA. (International
Standard Book Number)

FATEATA. 7 TUE e S e
3Teh! AR ST VAW TS THAEA
T IfIS3M I GEAAThd & ShHTeh  JehTITd
BT U UU™E feell STl el
YHTIHH AT TLAHS 3T HOl I T,
g SHEM o0l UET B CET 3h! HUTH o
3Teh! AT el 3R, Hfgd 9 fefoiea w&um™
RIS BIOMTAT UM ATeTTed 3T UH. 1.6,
feat Srama.

ToTET HTGY Ul S0t FET queiiel
T a1 ISBN hHTeh ¢3al U HTToft shtat Adl.

3T TE. &1, TH. AT AT T5AT 9
AT fafay e geEiesmm

i al

978 81 7525 766 5

978 = European Article Number

81 = Group
(Language
country group 0 fRar 1

Identifier
sharing

English Language)

7525 = Publisher Code (Unique
code given to publisher)

766 = Title fha1 Item No.

5 = Check digit (Computerise
checksum character)

T ISBN shHTRTS TSI TASERI0T

978 = EAN Code (%N a&qal
feiell Gehdies = ehioe
TR aR-AY TY)

81 = Group
LETIE)

7525 = Publisher Code (IR
T feorem Hehdieh)

766 = Title/Item No. (¥
ToeTet TehdTeh 3T2ET TATH
Fyar Y I oo
LETIC)

5 = Checksum digit (HTorehr=T
T 37%R)

Identifier  (w\meT

HIEIA 3ATg o reiet ?

ISBN (International Standard
Book Number) - 3TqWs™ T
e S g A S .

ISSN  (International Standard
Serial Number) - SAAWSE T
FraaeRtfctss shUTeh BT 718 7! 3T,

?.2.%.% 3. wH. vH. U4, (International
Standard Serial Number) & faasiicrend
e ST 3118 3Tehl ShTeh ST WRamed &
TAA 3RS 3% A HRHeIE 3
ThueE f@EE (NISCAIR), F&t feeefl
GEIUThd B ShHTh oo SITdl. ST UH . UE. .
g1 ShATh Hiieh, fadepifctss, amaios, i
srgata ot faefeRr (Directory) a1 aTed
Hifgeame  fean sl

2.2.3 difyes ufskan fawm

¢. ek quEult (Checking of Invoice)
— T TYUTAAT HATAHT fasheae fedidl eoeh
qIEA S, I1d UY @] ey feeamHm



Ml Med 17 ; SCAHAR Fhua et 3118
H7; IO FTIR AE IS IR R FeAE
Sl qUEed WA, IS AThH AT
(GOC) 9RER JehIfSTd BV Usishla STER
U3 T A A R fohar ATEl AR
WAL shefl ITd.

2. T quEeit (Physical Check up
of a Book) — ¥ qumEviiHat U qUTET
SITal. S BUTE, Seciel 9, S1evlt, garEr
Y AT qUEe hefl A, ATTECETE T
foawee feer st fohar AT 3 auEe ST

3. B Awor (Stamping) - 7Y
TATAATAT HTADIET 8 & CAAUATETS] Tl
TeeATTeT fRTeRhT gReT Al SRRt SreTesn
AhEET  AEAl. T A, Ml IATEl.
TrrrTelie qusfier TuTerT 3tEd.

¥. @y Tgean @@w  (Pasting  of
Labels) — JIeh TATaX T SUTERIdErd!
fafaa yer=a fugeen feeheaean Smam, @
E@WU\T :

(31) shemk Tergét (Call Number Label)
— TYr=AT FHUAEX fohaT wHHI Tom
T A @SS RUATAT
TN[AT Th oad faehedal 9d. @
amieh, TUH o @A Ik foifgwd
A, SaeEd Tl fov, @,

grEe TRl §IY gdl. TEUEE el
T g U, S ded
éﬂ%ma%n ARAE  FIEAM.  SIHh

(3m) 3@ fmiw @@ (Due Date Slip) —

TEEEE! T Ao TY T
et WA HEET IR, B HASOIES!
Y= & AAYser=Al "Rl @ e
Feheaett Sd. o fead weameR
FeAdT ATell U A1 A= W ST
a1 feeheaand. an feauat < feamepmn
TR AR STl

JTeaT A

ferehmE 7 W 7 heard foeid Yob SARRUAT I

el Ty AU Gt A WA ¢ AR, o

@ Tt feer

(3) vauxt a Uy uehle (Book Card

and Book Pocket) — U am=ehMT
U IS e At TS TR
7o, aTleh, UMM, UYHRAM fofgeret
3414% T T SAVITHS! Teh UTehIC

(Book Card Pocket) 378 Tgurdr.



EHICEEIGRICEEIC]
Call No. vovveeiennnns Acc. NO. wovvvinnn.
ik /e FCNICED
TUBTL § oo
TUATH oot e

Ty feeam=h T WA AT
i [, i

Tora
T UTehle
(3) I”sIE  (Barcode) T e

ARUE.IA.H. (RFID) n fReream
— JY TUHIYTNG R shell  STdTd
M TATAITd TY CHTES AT HIATHIS!
TR o UYMW SRehis feeeht 3rean
AR TH. RS, 7 A .

A feea

SR Uk E. (RFID) 2n

L. gREA Alg *W (Accessioning in
Accession Register) — UI@E @A
e Jeh UUT g Tl fafime Aicadid
Shefl ST, SATed TTAT Ueh STshHTeh et STl
<97 g1 € Hig shefl S foel graet Aeadt 3@
TEUTATd. AT THSTIAT SRae ic shiTeh TUT<AT
faferse geaTer Aicad Sal. SrEd HehHeS TAT
M@ UUI Hed Bd. SRACTshATS &1 UTE
feem Somu weHa sAe (Unique Number)
3T, CEA HlCaardia Wacal hHeh Heatdd

HIEA 318 T grien ?
TEA ShHTeh TeuS TETel T eia
fafsre geomren wwma (Unique) 1.

. ol w0l (Classification of
Books) - W& Solcdn UUNE  TATHIT
AN SR USEd Sffehtor s
= Fffhd AT TATAATAT  hUTTHEN  ohetl
Sd. Yo uUrE fafise affertor wewdigaR
ifen fear STar.

o. Alfetehtehtl @0l (Cataloguing  of
Books) — TUTERITd TS heicdl o <unfierad




firesTelcar g TU= dTferehiehol el .
diferehrepm=an  fafqy dfedr  e@d wefa
T T ehReied HigdIdR ATfcTehlehiol hat
M.
2.2.3
Section) :
e TY <O 9 ol Wd U S S
fovrma g1 oo ¢aEe favmT wEud.

U fawm

(Circulation

Faaa fawm
qaua fawrma et o %

(3) TAHTRG THEE O WEA w0l
(Membership  Registration) -
Teeh AT, Uedl, Hiehil, T ShHTeh
g 309 TAE HIEd TR
HAAHY WET WO o TYuTer wod
oot

(?) oWmMa T@eRd Ul (Acceptance of
Deposit) — e fReHEr s
IFMAd TRE Al GTEEE
TYEEE  WEl dFd 9 @9Ec

(3) WWESRN i w0l (Recording of
Membership) — THTEE 315 TATAIATH

(¥) ofi@ua 20t (Issuing of Identity
Card) — ¥Y CAUEAN YEHAIIER
qEHE  MBEYH, TWHed Ud o
T ™ f@ 9@ S

SIS /AHed T seedE @it
FHET T SNSETH /AWTHEE U feo
.

(4«) ®WUT 9= (Reminder Letter) Qraa
- geEwE foder 1Y @ feden
HedTd Td A ShedTd U 9T HLoATTaet
TS YTead .

(s) Toea ek (Late Fee) SMHRRUT —
Jee  fooiea gedid UY W |
HeIE Tt fRmEER fode e
ATHRA .

(o) Heaa@ <0 (Renewal of Issued
Book) — dareehreal fondiees <M
TEATEET Edeied] TUT Td Huar=]
Hed dreqd feeft S,

(¢) draehiRiaT TA  ARe| O
(Reservation of Book for Reader)
— SO UYMW TRd GEOR AR SAET
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